I'pvnna: D-220922

IIJTAH YYEBHOI'O 3AHATHUA Ne 10

IlIo pucnumianne «JIOKYyMeHTAIIMOHHOE 00ecneYeHne VIIPABJIECHU

Jlama 08.02.2024

IIpenoaaBarens: bakynenkosa Jluaus MiBanoBHa
OnexTponnas noyra: Lidwald@mail.ru

ILlian padortel

(IIPOJOJIZKAEM BbINNOJIHATH

HPAKTHYECKYIO PABOTY Ne 1)

ILian padortel

1. BeinosHeHue mpakTuyeckoii padot Ne 1

Tema: Odopmienue OpraHU3allMOHHO-TIIPABOBOM  JTOKYMEHTALlMM B  COOTBETCTBUU C
HOpPMaTUBHOI 0a3oit

3aanue K YpoOKy

[ToBTOPHUTE TEOPETUYECKYIO YaCTh.

Ha dpopmate A4 no o6pasiy co3ath JOKYMEHT.

[Tocne BbIMONHEHUS 3aJaHUil pabOTy HEOOXOAWMO OTMPABUTH HA SJIEKTPOHHOM TMOTY
npenojaBarens. Lidwald@mail.ru qis npoBepku.

Cpok BpinosiHenus 3agannsa o 10.02.2024

YBAKAEMBIN CTYJIEHT!

[Ipuctynas K BBINOIHEHHUIO PAKTHUECKON paboThl, BBl 1OMKHBI BHUMATEIBHO MPOYNUTAThH
TEMY, LIEJIb 3aHATUS, O3HAKOMUTHCA C IOPSAKOM IIPOBEACHUS 3aHATHUSA, 3aJaHUEM U OTBETUTH HA
KOHTPOJIBHBIE BOIIPOCHI IS 3aKPEIUIEHUS] TEOPETUUECKOTO MaTEpHaIa.

B nauase kax710ro 3aHATHS HEOOXO0JMMO KPaTKO HOBTOPUTH HEOOXOIUMBIN TEOPETHUECKHI
MaTepual, Mociie 4Yero NPUCTYIUTh K BBIMOTHEHUIO paOOTHI.

Buumanue! Eciiu B mporiecce moAroToBKH K MpakTUYECKUM paboTaM WU IPU BBITTOJIHEHUN
paboTel y Bac BO3HHMKAIOT BOIPOCHI, Pa3pelINTh KOTOPHIE CaMOCTOSTENBHO HE YyHaeTcsd,
HEo0X0IuMO 00paTUThCS K MpernoAaBaTeso A MOJyuyeHusl pa3bsICHEHUN WM yKa3aHU B THU
[IPOBEACHUS JONOIHUTENBHBIX 3aHATHMN.
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PACIIPEJEJIEHUE BAPUAHTOB

IlepBhI1ii BApHAHT

Bropoii BapuaHT

Tpernii BapuaHT

YeTBEPTHI BAPUAHT

Benses Tumodeit

AxmeT Makcum
BuiikoB Ymap

1.TopsiueB Anekceit
2. SIpommHCKA# Makcnm

1.Konynaes Unbs
2. 'opmakoB Makcum

CerueB Jlanun
Huxonenko Makcum

NN e

TyxBarynuna EnuzaBera
BepkeeBa Kcenus

1.Mopo3oBa Anacracus
2.®ununa Enuszasera

1. KamounnkoBa
Exarepuna
2.®omuueBa Beponnka

Konobosa Ceernana

1.11lone Bukropus
2.KonecHuk Bukropus

1.Paiixept Erop
2.JIy3ukoB Mapk

[IpakTnueckas padbora nomkHa ObITh BeinosiHeHa AKKYPATHO,;

TpebdoBanus k oopmiIeHUI0 padOTHI

- pabota oopmiIsieTcst Ha CTaHJAPTHBIX JUCTax (popmaTa A 4;
- paboTa 10JKHA OBITH BBHIIIOJHEHA OT PYKH;

- Hanm4ue nosieit: Bepxuee — 20 MM, HuxKHee — 20 MM, sieBoe -20 MM, npaBoe — 10 MM.
- IpU PYKOIIMCHOM BapUaHTE — YETKHUI pa300pUMBBIN OYEPK;
- PEKBU3UT OT PEKBU3UTA HEOOXOAMMO OTAEIAT MEKCTPOUHBIM HHTEPBAJIOM;

- paboTa foKHA OBITH MPOIIKTA CTEeIiepoM (Ha 3 CKOOBI), BIIOKEHHAS B MYJIBTH(OPY U B

CKOpOCIIMNBATECIIb UJIK CIHIMTA B CKOPOCHIUMBATCIIb.

[lepBasi ctpaHuIla TUTYJIBHBIN JUCT (CMOTPU HUXKE).
Ha BTOpOIii cTpanule yka3aTh:
Tema: yka3zaTh B COOTBETCTBHHU C TEMOW MPAKTUIECKOH pabOTHI (CMOTPH HUXKE);
Ilesb: ykazaTh B COOTBETCTBHH C TEMOM MPaKTUYECKON pabOThI (CMOTPH HUXKE);

Oo0ecneuenue

(ocHaleHue) NPaKTHYECKOH PadoThbI:

KaHLESAPCKUE IPUHAIIEKHOCTH;
CpencrBa 00y4yeHHsI: KOHCIEKT JEKIUH, Gopmysip-oOpaszer] J0JIKHOCTHOM MHCTPYKIUH,

METOAMYECKHE PEKOMEHIalluH K MPaKTHUECKON pabore.
TpeTbs cTpaHulla — TOKYMEHT IPaKTUYECKON pabOTHI.

Oymara

dopmata A 4,




INPAKTUYECKAS PABOTA Ne 1

Tema: OdopmieHne opraHU3aIMOHHO-TIPABOBOM JIOKYMEHTAllUM B COOTBETCTBHUU C
HOPMAaTHUBHOM 0a301.

Heab: cdopmupoBarh yMeHHS 1O pa3paboTke U OQPOPMIICHHUIO JOJKHOCTHOM
UHCTPYKIIUU.

Obecneuenne (oCHallleHHE) TPaKTHYeCKoil padoTbl: Oymara ¢opmata A 4,
KaHIEJIIPCKUE MPUHAIIICKHOCTH.

CpeacrBa ob6yuenusi: [OCTy P 7-0.97 2016 «OpraHuzaiiiOHHO-PACTIOPSAIUTEIbHAS
JOKYMEHTAIUS», KOHCIEKT JIEKIMH, oO0pa3el MOJDKHOCTHOH HMHCTPYKIMH, METOAMYECKUE
PEKOMEHIalluu K MPaKTHUECKo# paborte.

X0/ NPaKTHYEeCKOro 3aHATHSA

1. V3y4nTh 1O KOHCHEKTY JICKIIUH TEOpEeTHUYeCKUd maTtepuan mo teme 1.5 Cucremsl
JOKYMEHTAITMOHHOTO 00ECTIeYeHHs yIIpaBICHUSI.

2. OpopMUTH TUTYJIBHOMN JIUCT.

3. Ha BTOpOIi CTpaHUIIBI 3aTHCaTh:

Hean

Obecneuyenne (OCHALIEHNE) TPAKTHYECKOH padoThI

CpeacrBa 00y4eHus

4.  Paccmompemsv  popmynap-odpazey  001HCHOCHMHOU  uHCHMPYKUUU  (cmMompu
npunoxcenun 1, npuiodxcenue 2.

5. Onpenenutb peKBU3UTHI JOJKHOCTHON MHCTPYKIUH.

6. OnpenenuTb UX MECTO PACIONIOKEHHUs Ha OJaHKe TOKYMEHTA.

7. OnpenenuTpb 3arojioBOK K TEKCTY, Pa3/A€ibl U MYHKTHI.

8. O3nakombTECh € MpaBuiIaMu U TpeboBaHusMu odopmieHus pekeusutos o 'OCTy P 7-
0.97 2016 «OpraHu3aniOHHO-PACHOPSIAUTENbHAS JOKYMEHTAIMS» U B COOTBETCTBUU C HHUMHU
HE00X0IUMO 0(OPMUTH KaXk/IbIil PEKBU3UT JIOJDKHOCTHON MHCTPYKIIMH.

9. Henmocraromue peKBU3UTHI YKQKUTE CAMOCTOSTEIBHO.

10. BeimoaHUTh 3a1aHus MPAKTUIECKON pabOThI

11. OTBeTUTH HA KOHTPOJIbHBIE BOIPOCHI.

Honxcnocmuana uHcmpyKyu:
-pa3pabaTbIBaeTCsi — PyKOBOAUTEIEM CTPYKTYPHOTO MOIpa3 IesICHHSI.
- YTBEPKAAETCS PYKOBOAUTEIEM.
[Tocne yTBeprkIeHUs HA MOUIMHHUKE PaOOTHHUK MPOCTABIISIET 03HAKOMHUTENbHYIO BU3Y:
C MHCTpPYKIIUEH 03HAKOMJICH:

Jlama Tloonucw
JoIDKHOCTHAS UHCTPYKIIUS Q0IHCHA COOEPIHCAMb !
* HaWMEHOBaHHE OopraHu3aluy, paspaboTasuieit WHCTPYKIIHUIO;
HaMMEHOBaHWE BUJIA IOKYMEHTA;
* Aary;
* HOMED;

* MECTO COCTaBIICHUS;

* 3aroJIOBOK K TEKCTY;

* rpud yTBEpXKACHUS;
* TEKCT;

* MIOANUCH COCTABUTEIIS
* BH3BL

TekcT TOMKHOCTHON MHCTPYKIIUU U3 PA3/IeoB U MyHKTOB:
1.00111e mMOJIOKEHHS.

2. OyHKIUH.

3.Ilpaga.
4.OTBETCTBEHHOCTb.



BAPUAHT Ne 1
Ha o0mem Ganke cOCTaBUTh AOKHOCTHYIO HHCTPYKIHIO Ne 10 ot 05.02.2024 mactepy
neca OAO «bepackuii Jiecxo3», KOTOPbIH HaXxOAWTCS B T. bepacke (YyrioBoe pacrojioKeHHE
pekBU3UTOB). PykoBoauTenem opranuzauuu sasisercs aupexkrop Cumonos E.U.

BAPUAHT Ne 2
Ha o0miem 651aHKe cOCTaBUTh TOHKHOCTHYIO HHCTPYKIHIO Ne 11 ot 05.02.2024 pabouemy
aecoxo3sicTBeHHbIX paboT OAQO «MacisHUHCKUH JIecX03», KOTOpPbIM HaXOAWTCS B p.IN.
MacnsaauHo (yriioBoe pacmlojOXXKEHHE PEKBU3UTOB). PykoBoauTenem opraHU3alluu SBISETCS
nupexktop Cmupnos U.H.

BAPHUAHT Ne 3
Ha oGmiem 61aHKe COCTaBUTH TOJDKHOCTHYIO HHCTpYKIHIO Ne 25 ot 05.02.2024 mactepy
neca I'VITHCO «Cy3yHckuii 1ecxo3», KOTopbli HaxoauTcs B p.I1. Cy3yH (YIJI0BOE pacIioyioKeHHUE
PEKBU3HUTOB). PykoBoauTeeM opranu3aiuu spisiercst nupekrop Cemenon I1.1.
BAPUAHT Ne 4
Ha o6mem OnaHke cOCTaBUTH IOJKHOCTHYIO HHCTpykuuio Ne 22 ot 05.02.2024
pabouemy necoxossiictBeHHbIX paboT ['VII HCO «YepenanoBkuii j1ecxo3», KOTOPHIA HAXOAUTCS
B p.n. YepenaHoBo (YrioBO€ pAacloOJjOXKEHUE PEKBU3UTOB). PykoBoauTenem opraHusanuu
apnsercs aupexrop Humkun M.C.



annvle 011 cocmagieHus 001)ICHOCHIHOU UHCMPYKUUU MAcmepa jiecd.

1.OBIIME MMOJIOXKEHUSA
Macrep neca Ha3HAYAETCS U OCBOOOXKIACTCS OT JIOJDKHOCTH JTUPEKTOPOM.
[TomunHsieTCs 3aBeAYIOLIEMY ITPOU3BOICTBEHHOTO JIECOXO03SHCTBEHHOIO YUacTKa.
2. DYHKIIUN
Macrtep seca opranuzyer padoTy JIeCOXO3SIICTBEHHBIX pabounX.
[TpuHEMaeT Mephl IO JTUKBHJIAIMY JICCHBIX MOKapOB C OJIHOBPEMEHHBIM H3BEHICHHEM 00 3TOM
3aBeJlyIolIeMYy MPOU3BOJACTBEHHOI'O JIECOXO3SIICTBEHHOTO y4acTKa.
[TpoBOaUT HAOIIOICHNE 32 CAHUTAPHBIM COCTOSIHUEM JIeCa.
Y4acTByeT B IPOBEICHUH JIECONATOIOTHYECKOT0 00CIe1I0BaHus JIECHOTO (OH/IA.
3.IIPABA
Mactep neca uMeeT MpaBa BHOCHTH Ha PACCMOTPEHHME PYKOBOJACTBA MPEIJIOKEHHS IO
COBEPILICHCTBOBAHUIO pAOOTHI CBSI3aHHBIE C 00S3aHHOCTSIMH.
TpebGoBaTh OT pyKOBOJICTBA COACWUCTBUS B HUCIIOJIHEHUU CBOMX JOJKHOCTHBIX OOS3aHHOCTEH U
npas.
4.0TBETCTBEHHOCTb
Mactep nieca HeceT OTBETCTBEHHOCTh 3a KAayeCTBO IPOU3BOJCTBEHHBIX OTBOJOB M TaKCallUU
JIeCOCeK, 32 OXpaHy TPy/Aa U TEXHUKY O€30MacHOCTH Ha paboueM MecTe.

Jlannvie 013 cocmagsieHus 003 CHOCHHOU UHCMPYKUUU Padoyue20 J1eCOX03AUCH 6EHHBIX
padom

1.OBIIME ITOJOXKEHUSA
Pabouuii 1€COX03iCTBEHHBIX Pa0OT OTHOCHTCS K KaTErOpuH «padouMiiy, NMPUHUMAETCS Ha
paboTy M YBOJBHSETCS MPUKA30M JTUPEKTOPA 10 TPEACTABICHUIO 3aMECTUTEIIS.
Pabounii noquuHseTCS MacTepy Jieca.

2. OYHKIIUN
Ocy1ecTBisieT 0XpaHy OT CaMOBOJIBHBIX PYOOK.
HpI/IHI/IMaeT MepI)I 110 JIUKBUOAIIUU JICCHBIX no>1<ap013 Ha TCppHTOpI/II/I JICCHHUYCCTBA.
CooO11aer BBIIECTOSIIEMY JOHKHOCTHOMY JIMILY O TMOSIBICHUH B JIECY BPEIHBIX HACEKOMBIX U
0one3Hu Jieca.
3HAKOMUTCSA C TPOEKTaMHU PEIICHUs PYKOBOJCTBA MPEANPHUSATHS KACAIOIIErocs NeATEIbHOCTH
pabouero.
3.IIPABA

TpeGoBaTh OT PyKOBOJICTBA OKa3aHUsI COJECHCTBUS B UCIIOJIHEHUH CBOMX JOJDKHOCTHBIX TpaB U
00s3aHHOCTEH.

4.0TBETCTBEHHOCTbD
Pabounii HeceT OTBETCTBEHHOCTh: 3a MIPABOHAPYIIICHHS COBEPIICHHBIX B MEPUOJT ACSITEILHOCTU B
COOTBCTCTBUHU C I[CI\/’ICTBYIOHII/IM Tpa)KI[aHCKHM, aI[MI/IHI/ICTpaTI/IBHI)IM nu yFOJIOBHBIM
3aKOHOJATENLCTBOM, 3a IPUUMHEHUE MaTePHAILHOTO yIiepoa.



KoHnTposabHbIe BOnpockl

1. KTo yTBepk1aeT JOKHOCTHYIO HHCTPYKIIHIO?

2. Ilepeuncnure pa3nenbl JOJKHOCTHOM HHCTPYKIUH.

3. Ilepeunciuth 00s3aTENBHBIC PEKBU3HUTHI JIOJDKHOCTHON HHCTPYKITHH.
4. IlpaBmita odopmiteHus pekBu3HTa «JlaTtay.

5. IlpaBuna odopmiienus pekBusura «lloamucey.

Kpurtepun onenkn npakrnyeckoi padornr Ne 1

IIaTe 6a/10B — 337aHKUE BHITIOJHEHO U OPOPMIICHO B COOTBETCTBUHU C METOIUYCCKHUMHU
yKazaHusiMu, ¢ HopMmamu W mnpaBwiamu [OCTy P 7-0.97 2016 «Opranu3anuoHHO-
pacropsiiuTeNbHas TOKYMEHTALHS», B CPOK, aKKYPaTHO, TPaMOTHO, 06€3 OIHOOK.

Yeroipe 0asi1a — 3aJaHUE BBITIOJHEHO U 0()OPMIIEHO B COOTBETCTBUU C METOAMYECKUMU
yKazaHuaMH, ¢ Hopmamu u mnpaBuiamu ['OCTy P 7-097 2016 «Oprann3zanuoHHo-
pacrnopsiAuTenabHas JOKYMEHTAllMU», B CPOK, aKKypaTHO, HO UMEET MHUHHMAJIbHOE KOJIUYECTBO
OIINOOK.

Tpu 6anna - 3a1aHKe BBINOIHEHO U 0QOPMIICHO ¢ HapyuieHUsIMU HOpM U ripaBuit [[OCTy
P 7-0.97 2016 «Oprann3aiinoHHO-paCOpsIUTENbHAS JOKYMEHTALIMWY, B CPOK, HO HE aKKYypaTHO,
UMEET rPaMMAaTUYECKUE OLTHOKH.

JBa 6anjia — 3aJaHWe BBINOJIHCHO, HO O(OPMIICHO C HAPYIMICHUSMH HOPM U IPaBUII
'OCTy P 7-0.97 2016 «OpranuzannoHHO-paclopsiiuTeNbHas TOKYMEHTAlMU» HE B CPOK, HE B
MOJTHOM 00BhEME, HE aKKypaTHO, MMEET IPaMMAaTHICCKUE OIMUOKU M CHHTAKCHYCCKUE OLTUOKHU;
paboTa He BBHINOJIHEHA.



ITPUJIO)KEHUE 1

O6pasen oopMIICHHSI TOTKHOCTHON HHCTPYKIIMU OyXTanTepa

JOJDKHOCTHASA UHCTPYKIIUA BYXT'AJITEPA

YTBEPXIAIO

HaNMEHOBAHNE OPTaHU3ALNH HaNMEHOBAHUE JOJDKHOCTH
PYKOBOIUTENS OPTaHU3AINA

JOJDKHOCTHAA MHCTPYKIMA

Ne

HOAINUCH pacimngpoBKa MOAITUCH

MECCTO COCTaBJICHUA Jara

BYXT'AJITEPY

[. OBLIUE ITOJIOXEHU A

1.1. Byxrairep OTHOCHUTCS K KaTeropuu CHEIHAIUCTOB, NPUHUMAETCS Ha paboTy U
YBOJIBHSIETCS C paboThl MPUKA30M PYKOBOAMTENS OpraHU3allMd IO IPEACTaBICHUIO

1.2. Ha pomxHoCcTh  OyxranTepa Ha3HauyaeTcsl JIMLO, MMEIOIIEEe  BhICILIEE
npodeccuoHansHoe  (IKOHOMHUYECKOE) 0O0pazoBaHue 0e3 MpeAbsBICHUS TPEOOBAHUN K CTaXKy
paboThl WM CcpeAHee CchenuaibHOoe (PKOHOMHYECKOE) OOpa3oBaHHME U CTaX padoOThl B
TOJKHOCTSIX,, 3aMEIIaeMbIX CIEI[HAIMCTAMHU CO CPEIHUM CIIeIMaTbHBIM 00pa30BaHUEM B 00JIaCTH
yueTa U KOHTPOJIs, He MeHee 3 JIeT.

Ha pomxHocTs Oyxrantepa Il kaTeropuu Ha3HauaeTcs JMIIO, HUMEIOIIEE BHICIIEE
npodeCCHOHAIBHOE (IKOHOMHYECKOE) 00pa30BaHUE M CTaXK pabOTHI B JOHKHOCTH OyXTranTepa He
MeHee 3 JieT.

Ha momxnocTh Oyxranrepa | kareropun Ha3HavaeTCs JIMIO, UMEIOIIEE BBICIIEE .

II. ®YHKIINHN

Ha Gyxranrepa Bo3naratorcs clieayromnme QyHKIuu:

2.1. Opranuzamnusi CBOEBPEMEHHOTO U TMPABUJIBHOTO OYXTalITEPCKOTO y4yeTa OMepalluu,
CBSI3aHHBIX C JIBIDKEHUEM OCHOBHBIX CPEJICTB, TOBAPHO-MATCPUATBHBIX IIEHHOCTEH M JICHEKHBIX
CPEJICTB.

2.2. OGecrnieyeHUe COCTABJICHUS YKOHOMHUYECKH OOOCHOBAHHBIX OTUETHBIX KaTBKYIISIHI
ce0ecTOMMOCTH MPOAYKIIMU, PACUETOB IO 3apIljiaTe, HAUMCICHUA U MEePEUrCICHU HAJIOTOB U
cOOpOB B OIOJKET, TUIaTeX el B 0AHKOBCKUE YUPEKICHUS.

III. .ITIPABA

Byxranrep umeer npao:



3.1. 3HaKOMUTBCS C IPOEKTaMHU PELIEHUIN PYKOBOACTBA OpraHU3allii, KacalolUMHUCS €ro
NESITETbHOCTH.

3.2. BHOCUTb Ha PAacCMOTPEHUE PYKOBOJCTBA IIPEJIOKEHHUS IO COBEPLICHCTBOBAHMIO
paboThI, CBA3aHHON C 00SI3aHHOCTSMH, IPETYCMOTPEHHBIMH HACTOAIIEH HHCTPYKLIUEH.

IY.OTBETCTBEHHOCTb

Byxrantep HeceT OTBETCTBEHHOCTb:

4.1 3a HencnoHEHNE (HEHAAIEKAIEE UCTIOIHEHNE) CBOUX JIOJKHOCTHBIX 00s3aHHOCTEM,
IPEIYCMOTPEHHBIX HACTOSIIEH [ODKHOCTHOM MHCTPYKLMEW, B Ipeienax, ONpeAerIeHHbIX
JEMCTBYIOIMM TPYJOBBIM 3aKOHOAATENLCTBOM PecryOnmku bemapyce.

4.2 3a coBeplICHHBIE B IPOLIECCE OCYLIECTBICHUS CBOEH AEATEIbHOCTU IPAaBOHAPYLIEHUS
- B IIpe/ieax, ONpeAeIeHHbIX JEHCTBYIOIUM aIMUHUCTPATUBHBIM, YTOJOBHBIM U I'PaXAaHCKUM
3aKoHOIaTeILCTBOM PD.

HaunmenoBaHue 10IKHOCTH
PYKOBOJIUTENSA CTPYKTYPHOT'O
MOApa3IeICHUS

NIOAIHUCH pacuppoBKa NOAMUCH

C HHCTPYKHHCﬁ O3HaKOMIJICH
TIOJITTUCH pacmppoBKa HOANUCH




IMPUJIO)KEHUE 2

OTKpHITOE aKIMOHePHOE 001IeCTBO YTBEPKIIA IO

«Cdepar (OAO «Ciepan) Mupektop OAO «Cepan
ITpeckynos E.H. TpecKyHOR

JTOJKHOCTHAA « 04 » dexaops 2009 1.

MHCTPYKLIMA

04.12.2009 N 39-du

L. “InTa

IHCTIEKTOPA 110 Kajpam

1. OBINME MOTOXEHHUA
1.1. JTO/KHOCTH HHCIIEKTOPA 10 KajJipaM OTHOCHTCA K KaTeropui CIenamicToB.

1.4. VIHCHeKTOp 1O KajgpaM [OMKeH 3HaTh: OCHOBBI JINONpPOM3BONCTBA; [OPAJIOK
oopMITeHIsT, BelleH s i XpaHeH s TPYAOBBIX KHIKeK paOOTHMKOR OPraHM3aIliis; NOPATIOK yueTa
JIBIKEHI KaJlpOB M COCTABIEHMS OTUeTHOCTH.

2. JOJDKHOCTHBIE OBA3AHHOCTH

MHCIeKTOp 110 KajjpaM 00g3aH:

2.1. Bectn yueT NMYHOTO COCTABA OPraHM3al[My, ee CTPYKTYPHBIX MOJpasieneHui
B COOTBETCTBUM C YHU(DHIMPORAHHLIMYI (hOPMaMU NepBHYHOIT YUeTHOIT JOKYMeHTallHH.

2.2. OhopMIATE NpHeM, NepeBosl, YBOIbHeHe PabOTHHKOB B COOTBETCTBMH ¢ TPY/IOBBIM
3AKOHOJATe/ILCTBOM, PACHOpPSUKeHMAMM  PYKOBOINMTENS OpraHMsaluy, a Takxke JIpyryl
YCTAHOBNTEHHYHO IOKYMeHTAI[MIO 10 KaIpan.

2.3. 3ano/HATS, YYUTEIBATE M XPAHUTh TPYIOBBIE KHILKKIL

2.4. TTogroTarnHBaTL HeOOXOMMMEIe MATEPHATBIIIS KBaMTM(DHKALMOHHbIX, aTTeCTALHOHHBIX,
KOHKYPCHBIX KOMICCHIT i MpecTaBIeHs paboTHIKOR K MOOIIPeHUAM i HAaTpaskieHMAaM.

2.5. Bectn yueT NpefoCTaBAeHHS OTNYCKOB pa0OTHMKAM, OCYHIECTBISITE KOHTPOIb
3a COCTaBeHHeM M coOMIIeHeM rpadMKOB OTITYCKOB.

2.6. BhIJaBaTh CIPABKI O HAcTOAMlelt M mponuioif TPyJoRONR AeqaTelbHOCTH PabOTHHKOB,
KOITHIf KaJJPOBBIX [IOKYMEHTOB.

2.7. ObecneynBaTk COXPAHHOCTh MePCOHANBHEIX JAHHBEIX IPYTUX paOOTHHKOB W 3alIUTY
TUX CBeJIeHMIT 0T HeCAHKIIMOHHPOBAHHOTO TOCTYTIA.

5. CIVKEBHBIE BBAMMOOTHONIEHMA

6. OPTAHM3AIMA PABOTBI

HauanpHMK OT/Ie1a KaJpoB AyKos AN, JKykor

C uncmpyxyuel 03HAKOMAEHA, IK3eMNARP NOAYRUAC! Baruesckux FO.J1. Baruescxkux
04.12.2009






